ST MARY’S ORLINGBURY

PROCEDURES FOR THE EVACUATION OF THE BUILDING AT EVENTS WITH 100+ PEOPLE PRESENT

· A Churchwarden or Member of the PCC will be agreed as Evacuation Officer prior to the event and this made known to other Church members and to the event organiser, if not a Church event

· In the event of the need for evacuation, the Officer will take the lead

· The side door opposite the Vestry will be unlocked at all time during events with 100+ people present

· The Evacuation Officer will allocate another Church member to be by each Church door in the event of an evacuation, prior to the event

· Those present in the nave will be asked to leave by the main door and those in the chancel through the side door

· The Evacuation Officer will allocate a Church member to assist any disabled persons to leave by the main door

· Everyone will collect on The Green, leaving the entrance gate clear

· No one will be allowed back in the building, until the threat is removed

· The Evacuation Officer is responsible for ensuring the building is empty and for taking action e.g. contacting Emergency Services by mobile telephone

· There are Fire Extinguishers by the entrance door and the organ

· There is a First Aid Kit in the entrance

· There is an outside tap on the outside of the vestry wall, on the north east side
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